Ol ot NMORANT IR

Swubject @ Annual Perlonmance Appransal Report fos the cployecs ol oo sialndon
Canteens TiTm Rooms located o Centoal Coaovenmont O s Mt hy

Regarding

The undersipned 15 doccted 1o forwand hesewiath o copy of the Pormat ol
Annual Performance Asscssment Report, as Tramed i light ol the mstroctions ssued
by the Department of Personnel and Training, Ministry of Personnel, Public
Grievances  and Pensions vide O M. No 210117172005 Lste(A) (e, daed 2 il
July, 2009, keeping in view the [uncltioning ol the cantecn stall, working 1n noa
statutory Canteens/TifTin Rooms, located in Central Government Offices and 10 stale

as under .

(1)

(i)

(iii)

A provision has been made in the APAIR in the relevant section for
remarks by the reviewing officer to indicate specifically the
differences, il any, with the assessient made by the reporting oflicer
and the reasons thercfor.

Numerical gradings are to be awarded by the reporting and reviewing
authorities for the quality of work output, personal attributes and
functional competence of the officer reported upon. These should be
on a scale of 1-10, where 1 refers to the lowest grade and 10 to the
highest. The guidelines given in Annexure-1 shall be kept in mind
while awarding numerical grading

The format for the purpose of numerical grading in the areas of work
output, assessment of personal attributes and assessment of functional
competency is in Part-3. The overall grading on a score of 1-10 will
have 40% weightage on assessment of work output, and 30% each
for assessment of personal attributes and functional competency. The
overall grading will be based on addition of the mean value of each
group of indicators in the proportion to the weightage assigned.
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year 2009- 10 onwards
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s Adl Ministrics/Departmients an
the notice of ajl the officers under tham for sinct mplementation
4. Hindt version wiall follow
P W N P
{ Rajiv Manjha )
Dhirecton(Canlesens )
To:

l. All Ministries/Departments of the Government of India.
{Director/Deputy Secrctaries Incharge, Administrative Division, as per
standard list).

President’s Secretariat, Rashtrapati Bhawan, New Delhi.
Vice-President’s Secretariat, Maulana Azad Road, New Delhi.

Cabinct Secretarial, New Delhi.

Director (Admn.), DOPT, North Block, New Delhi.

Comptroller & Auditor General of India, New Dclhi.

Director of Audit, Central Revenue, New Delhi.

Controller General of Accounts, Bahadur Shah Zafar Marg, New Delhi.
Supreme Court of India, Tilak Marg, New Dethi.

High Court of Delhi, Sher Shah Road, New Delhi.

Controller General of Defence Accounts, R K. Puram, West Block, New
Delhi.

12. CAO’s Office, Ministry of Defence, DHQ, PO, New Delhi-110011.

13. Administrator, all Union Territories as per the standard list.

14.  Section Office(Canteens), with 50 spare copies.

15. NIC(DOPT), Lok Mayak Bhawan for uploading website.
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Annual Poedformance Appnar.al Koepaed
fon

Group ‘B* Officers of Departmental Canteens

{ General Manager, Depuaty General Manager, Maneapes Gaade 10l
Manapger cum Accountant )

Name of
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Report for the year/period
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Part-1

(To be filled in by the Admimstrative Section concerned  of the BMastog/Oepan onent /O e )

1. MName of Olhicer

2. Date of Birth {DD/MM/YYYY)

3. Whether the officer belongs to SC/ST

4. Whether permanent, temporary or
officiating

5. Section (s} in which served during the

year under report and period of service

in each

6. Date ol continuous appointment Lo the
present grade

T Present post and date of appointment
thereto

8. Period of absence from duty (on
training, leave etc) during the
year/period. If he has undergone

training specify.

- fin waords)

Date Grade

Post Date
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H frrod descogin of dutae,

2 Please specify targetsfobjectivesfpoals {in quaniitative oi  olher tenns) of cantecns etc work
you set tor yourself or that were set for you, 2ight Lo Len denns of work s Whe odded of proonty
and your achievement against 2ach tarpet

_ Achievements

i Targetsfﬂhjeﬂi‘ve“sﬁaﬁ_éi; R

HNote : {i) Thetargets assetin ‘Annual Action Plan’ hy.ﬂ:gmncenm&_ﬁﬂmn. of the organisation
should be reflected in the above table.
{ii) The targets/objectives must include level of clientele served.
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(8) Please also indicate items in which there have been significantly high  achievemnents,

particularly in making your Canteens/Tiffin Rooms, hypienn | gqualitative and competitive and

your contribution thereto

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31" January of the year following the calendar year. If

not, the date of filing the return should be given.

Date...eeiiss Signature of officer reported upon
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{i} Accosnplishanem o prlarmced
workfwork  allotied a5 por subjecis
allotted
(i) Contribution in ensuring quality ot |
Food/Food items/Materials
{iii)  Ability to handle canteen work
{iv] Action taken to comply with

lfginﬁg{du;mhm*fﬂ norms as exist o as
prnpc:.t_d Lo be H'Ib'.ltl.lT.Ld

Overall Grading on ‘Work Output’

{B) Assessment of personal

arti el L

{i) Level of knowled_g_é “of functions
refated to job/post in the canleens

i
P Megnantug
i J"l.ll:hl!!\.!'u'

Reporting
Authority
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warahpt Ml ges

ol Froard fe]
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i Rewéwmg Authority
{Pater Para £ of Parl 5)

LI

Mot ity

mtntmir:{wmghl:lge to this Section wﬂuld be 30%)

h'ul_l.‘al of
Heviewing

{ Aty

(i) Attitude towards work

(iii) Responsiveness

{iv) Maintenance of Discipline

{v) Communication skills

{vi) Initiatives taken to run the canteen

{vii) Capacity to work in team

e e

(vii) Capacity to adhere to time-

schedule

{ix) Initiative to change with regard to
taste and type of food etc. demanded

(x) Overall bearing and personality

Overall Grading on ‘Personal Attributes’
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(Please give recommendations for training with a view to further improving the effectiveness

and capabilities of the Officer).
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Procedures i the aea of funcben:, ok |

ahiity to  apply  them  correclly 1mi

marnaging canteen sflans more effes Gy :I

And f.m_n_n_ti_}l'!,-' X

{r.j Abidlity to meet the mmcdiate o

tune bound requirement of higher lowvel

officers. A

m Decision making ability about the |

utilisation of available stafl 1o meet the
| day to day requirement.

{iv] _"C::r-ordlnaﬂng and prioritising the

wurk____ = e bt i

{v] Ability to motivate and develop

confidence in subordinate staff  to

achieve the tarpets fixed in the "Annual

Work Plan’. ! W

{wi) Initiative taken to improve the

standard performance of the canteen.

Overall Grading  on ‘Functional

Eompetenc-,r' ) MRLIP e

Part -4 GENERAL

1. Attitude towards weaker sections including SC/ST/Women/Persons with Disability.

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. Training




4. Integrity

{Plzase oot on thee gilagsraty o (e St e ]

5. Comment by Reporting Officer {in about 100 words) on the ovecall guatitees of e office

including arca of strengths and weaknesses, celiawodimary achicvements,  sipmificant Gailures

{ref 3{A) & 3(B) of Part {2) and attitude towards weaker sections.

6. Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.

I §

Signature of the Reporting Officer
Place : Mame In Block Letters :

Date : Designation during the period of Report :
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Lawgr ol a
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3(A}{w) and Pari -4(5)

! fgree fully : Aprec partly oy ot aggreres | Ageee Lo g peeal cxlead i

{In case you do not agree with any of the numerical assessments atteibutes please cecond you
assesement in the column provided Lor you i that section ancd ailial yoor enteies ot Oy e ntion

them here also.

3. In case of disagreement please specify the reasons. Is there anything you wish to modify or add ¢

4.  Please comment (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength and his attitude towards weaker sections.
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{uid)

(iv)

(v)
(wi)

Cowtigberlinnes, pospran iy Taleenyt vepn of APPAEE wwert D eonacaone ol goeseliogg:

The colunme: we The APAK whi bewes aee agepales odddes 00 prea the poda seapries e ol e

prreta abwanled o Slle o sor st ddunes e oo afesnaion aond e levetimg andeaprats

It s Pxpec bedd T aay |'_I.-|tl|||"_ Ll vew r"I{..;!-_d:“'-.l worrh onepat ow abbolmatess s ceven g vl !

wurald L adoguastely pretibecd an e comameent s by owesy of ol Labaees ot cnonlaly iy
grade of 9 ar 10 showld be josdiiod with respect o speoe accompledaest Cades ol |4
or 9-10 are expected Lo be rare ocomrences amd beooe theee s g necd 1o pastily o o
awarding a numocnical grade the ceporting and seviesang authorties shouald cate the ol e
against a larger population of hisflicr peers that may be carrently working andes thiem
APARs graded between B oand 10 will be cated as “Outstandme” and wall be poeeo aosoore of
9 for the purpose of calculating average scores by empanclment/promotion

APARs graded between b and short of B will be rated as “Very Good” and will be poven a
score of 7.

APARs graded between 4 and short of & will be rated as "Good” and given a score ol 5

APARs graded below 4 will be given a score of “Zero”
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(R tme yrran Binas bl ¥ ol
| s No. | Activity D Ehete by wihie Bt D coanagabesoa
: 1 :r Dastrabsaioscn o Ddosod APAN Lo 300 G0 P Rt by
I i conorrreoie ter  osbfeene e b 4 ooy Deoconmpeoted I H
,! If roapsiat e e wehiee el el | :
!r JI has to be siven gind Lo cepealog § :
! ]' citicors wheie sl apgearal oo 10 [
] | be given).
f ? | Submission aof self appiasal 1o | 15" April
reporting officer by officer to be i
___| reported upon {where applicabic)
T 3. Submission of report by reporting 30" June
officer o reviewing officer _
i fieport to be completed by Rovowang | 317 July
Officer and to he sent o |
Administration or CR SectionfUell or
accepting authority, wherever
PO 5 I {Heg S el
5. Appraisal by accepting  authority, | 317 August
WibErSweE geawited L O M e el ey
5. {a) Disclosure to the officer reporied | 01" September
upon where there is no acepling
authorily
{b) Uisclosure to the officer reported | 15™ September
upon where there is accepting
authority 2
e Receipt of representation, if any, on | 15 days from e date of receipt of communication
APAR t
B Forwarding of representations of the '
competent authority
{a) where there is no accepting | 21% September
authority for APAR
(b) Where there is accepting | 06™ October
authority for APAR
9, Disposal of representation by the | Within one month from the date of receipt of
competent authority representation.
10. | Communication of the decision of the | 15" November
competent  authority on  the
representation by the APAR Cell
11. | End of entire APAR process, after 30" November

which the APAR will be finally taken

on record
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Group ‘(" Officers of Depattmental Cantecas
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Name of
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Report for the year/period
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Beport Lo the yearfpeood codog;
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Part-1

{To be filled in by the Administrative Sedton concemaed ol the Mooy fDep e Donent fEi Be o

i Moy of Dfficer
2 Date of Birth (DD/MMM/YYYY) (i e cds )
3. whether the officer belongs 1o SC/51
4. Whether permanent, temporary or
olficiating
5. section (s} in which served during the
year undur report and perniod of service
in each
6. Date of continuous appointment to the Date Grade
present grade
7. Present post and date of appointment Post Date
thereto
8. Period of absence from duty (on

training, leave etc) during the
yearfperiod. If he has undergone

training specify.
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2. Please also indcate items o whnch thiese Dave Beco ageaiediitly e hieveou-o -
and your contribution thereto

s ot s ey . i

{i) The targets as set in "Annual Action Plan’ by the concerned Admn. of the organisation

should be reflected in the above table.
{ii) The targetsfobjectives must include level of dientele served.

MNote :

Date.....ccomcus Signature of officer reporied upon
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(i) Accomplishment of paloninesd

workfwork  allotted as  pea
allotted

-_{;} Contribution in ensuring  guality of
Food/Food ite items/Materials

[ul} .....

sulbypects

Alnlity 1o handle canteen work

m Action taken o comply with
hygiene/cleanliness-norms as exist or as
proposed 1o be instituted,

Overall Grading on "Work Output’

(B} .ﬁs:-l..:.amem of personal attnbutes{weighlage 1o this Section would be 40%)

Reporting
Authority

(i) Level of knowledge of functions
related tojob/postin the canteens | L

Rewewmg Jﬂu.lthu:u'l'l\-r
(Refer Para 2 of Part 5)

.

(i) Attitude towards work

. (iii) Responsiveness

(iv) Maintenance of Discipline

(TR

| brpala ol o 8

R LR TR T |

Maatbaa ity

Initial of
Reviewing
Authority

{v) Communication skills

[vi) Initiatives taken to run the canteen

(vii) Capacity to work in team

 EEEEe

{viii) Capacity to adhere to time-

schedule

(ix) Initiative to change with regard to
taste and type of food etc. demanded

(x) Overall bearing and personality

Overall Grading on ‘Personal Attributes’




LR AR L

| Aaarlarnaiy i
| .
i I
j il Work plansnng atulit y : . l
| a ; : |
| () Decision makog ability | : I.
i fii)  Coordinaton ability ‘1' |i | :
* | i
{rv) Initiative taken 1o improve e I ! | |
I
£ standard/perfiormance of the canteen f | y ]
| ! i
| - : 1 '
i Overall  Grading on  ‘Functional
| Competency’ =) . i
Part —4 GENERAL
L Retalions. with the public (wherever applicahile)

{Picase comment on the Officer’s accessibility to the public and responsiveness to therr needs)

> Training
{Please give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).
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A, integrty

(Flease conunent on the mtopoaty of the O3 e}

5. Comments by Reporting Officer (in abouwt 100 words) on the overall qualiiies of the oflices
including area of strengths and lesser strength, extiaordinary achievements, sipniflicant failures
(ref 3(A) & 3(B) of Part (2).and atlitude towards weaker sections

6. Overall numerical grading on the basis of weightage given in Section A, B and Cin Part-3 of the
Report.

Signature of the Reporting Officer
Place : MName In Block Letters :

Date : Designation during the period of Report :



I BURAARES OF THE S VHYWIRG O 251

ength of senace vodos the Hewiowrags il -

2 Do you agree with the assesament oozt by thee vepra b sflie o watbe ce g 1 Les Bl s b il
and the various atiributes o il R Pt A 0 oy aaerrees want e Uhie- it ool vacgroa barig raltes s
i rt"jpf_‘-‘."."ﬂf extraordinay an beveonent STt ot Salones ol Sl ol e ovpuanbead e * (lEF P
I{naMiv) and Part -4{5})
{in case you do not agree with any of the nunencal assessments attibutes please coecond yon
assessment in the column provided for you i that secion and il yow eolnes
i Yos I My

3. In case of disagreement please spely the reasons s these anything you wish to modily o adbd @

4. Comments by Reviewing Offlicer . Please comment (in about 100 words) on the overall qualities of
the officer induding area of strengths and lesser strength and his attitude towards weaker sections.
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of Report
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{i}

{iii)
{iv)

(v
{vi)
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The cotumns o Uhae AR whachever are appleabfe o0 gooo the gode 0 g e 10

e b “heonilel be Eallosed o woorbs slowes o o annd cvibesniones el af0eor aliews sbussgs wdergraste fanie

1S expeoted Dhal ey pratimg Below et waak copead va alboleste s oa e al! gl
wiould be adeguat ey pestdeed oo che cooment s By weay of sguesodln Lolic . oal oiebady oy

grade of 9 o0 10 showdd be gustificd wath cospect to spreolne i comapleduient Coandee, ol |
or 9-10 are expecied Lo be rare occurrenoes and beoce theoe soa oeed Lo pustly e o
awarding a numenical prade the ceporting and ceviewsog: autbonmee, Dwadd oot P offices
against a largey population: of hisfher peers that may be currently wodking undes thaan
APARs praded between B and 10 will be rated as “Dutstanding”™ and wall D gaven asoone ol
9 for the purpose of calculating average scores by empanelment fpromotion

APARs graded between 6 and short of 8 will be rated as "Very Good™ and will T given o

score of 7.
APARs graded between 4 and short of & will be rated as "Good” and given a score ol 5

APARs graded below 4 will be given a score of “Zero”.
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which the APAR will be finally taken

S.MNo. j__ﬁ-\cl.iu'rw | Prates Dy wefens Dy o does o oavospale ol
1 Cistrabyistean ool el AAE Lo 1o ol | 1 ML h I
concernedin e o ol o be- : [0 vy D comunpedebaf v b T |
P reported opon whene selb appraeal | i
has o b goven and  do repon g I |
= offices wheere sell agnnaral-e, not 1o | ‘
_ be given) J :
2, Submission o self apprasal o | 15" Aped !
reporting  oflicer by officer o be t
> ﬂﬂrtf’.d L [w_h{_*m a;J_ph:;nhi:r_]. !
3. | Submission of report by reporting 0" June [
officer to rovicwing offices
" 4. | Reporl to be completed by Reviewing | 317 July.
Officer and 1o be sent 1o
Administration or CR Section/Cell or
accepting authority, wherever
provided. o :
5. | Appraisal by accepting authority, | 31" August_
| wherever provided AL
s (a) Disclosure to the officer reported 01" September
upon where there s no accepung
authority
(b) Wisclosurc to the office reported 15™ September
upon where there is acceplng
authority !
7. | Receipt of representation, if any, on | 15days from the date of receipt of communication it
MAR S I LSl IR
B. Forwarding of representations of the :
competent authority
(a)  where there is no accepting | 21% September
authority for APAR
(b} Where there is accepting 06™ October
authority for APAR £l G4
9. Disposal of representation by the | Within one month from the date of receipt of
competent authority representation. 5 i ) :
10. | Communication of the decision of the 15" November ke
competent authority on the
representation by the APAR Cell
11, | End of entire APAR process, after | 30" November

on record
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Group ‘C’ Ofticers of Departmental Canteens

{ tor Clerk and Asstt Managen cum Storekecpen )

Name of
TN L [ o R A TR

Report for the year/period

--------------------------------------------------------------------------------------------------------------------
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Al Pecformuence Apprraisal Kepoet ol taorg o

fbor Clerk and Aeati dvlanagen oo Sloccdacepneed

Roeport for the yearfperod coding

PR SAT it n,

fart-1

(To be filled in by the Administratie St copoeroed ol Haee St e Do /O e

1 Name of Officer
2 DAl ol Both (DD/MBASYYYY) (in wearads)
3. Whether the officer belongs to 50/51
E| Whether permanent, temporary o
officiating
5. Section (5) in which served during the
year under report and period of service
in each
6. Date of continuous appointment to the Date Grade
present grade
7. Present post and date of appointment Post Date
thereto
8. Period of absence from duty (on

training, leave etc.) during the
year/period. If he has undergone
training specify.



Vi b by vy o 1l

Pl reaid o, Pty Hho e lants b, e

! Brief description of datee

7 Please alen indicate e i winch thers Beave Beon spoaficantby Biglue coclievesment

and your contribution therelo

(i) The targets as setin ‘Annual Action Plan” by the concerned Admn. of the organisation

should be reflected in the above table.
(i} The targets/objectives must include level of dientele served.

Note :

Signature of officer reported upon
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workfwork allotted as o solagests
et SN |
{ii) Contribution in ensunng quality o

Food/Food items/Materials
(iii)  Ability ta handle canteen work

[Ev-] Action taken to ;'ﬂrﬁpfv with
hygienefdeanliness—numn A% exisl or as
proposed to be instituted. _
Overall Grading on “Work Qutput’

(B8] Assessment ol personal attributes{weightage to this Section would Ly 30%)
Reviewing Authority
(Refer Para 2 of Part 5)

{i) Level of knowledge of functions

(ii) Attitude towards wurk

(i) Responsiveness

_fi_v] Maintenance of [ﬁsnipliné—'

related to job/post in the canteens |

Reporting
Authority

P ————

el pge

{ LB = |

finfaal oal
Bie v wveng

ful e iy

Initial of
Reviewing
| Authority

{v) Communication skills

{vi) Initiatives taken to run the canteen

(vii) Capacity to work in team 23

(viii) Capacity to adhere to time-
schedule

(ix) Initiative to change with regard to
| taste and type of food etc. demanded

(x) Owerall bearing and personality

Overall Grading on ‘Personal Attributes’




{iv)

Part =1

—

{:j m;;:ric-[yiai!;:quj; ability I |

{ii) Decision making ability
(i) Coordibation abiliny

standard/performance of the canleen

Overall G
Competency’

Iy [
Mapuan: buigg Bowtirwninagt Mol i v ezl

bt bty B 1 LR TRTTR S TR R | R B O TR

i
! LEELN K

Initiative taken o wmprove the

Grading  on “Functional

GENFRAL

Relations with the public {wherever applicable)

{Please comment on the Officer’s accessibility to the public and responsiveness Lo theo needs)

Training
(Piease give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).

-




4 Integrty

{Vlease comment on the intepony od the Cilhiees)

5. Comments by Reporting Officer (in about 100 words) on the overall gualities of the offes
including area of strengths and lesser strength, extraordinary acluevemaents, sipnilicant failures
(ref 3(A) & 3(B) of Part (2] and attitude towards weaker seclions

6. Overall numerical grading on the basis of weightage given in Section A, B and Cin Part-3 of the
Report.

Saalie B

Signature of the Reporting Officer
Place : _ v Name ln_ Block I.ettt_z_rs :

Date : Designation during the period of Report :
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teagth of service wades the Rewwesang: e
i

2 Do you apree with the assesamenl owede by S ceporfonge offooor wntl oo ot e ife s anil g
and the various attributes o Part 3 & Paet A4 S Do yons e wanthy G cecoe et ol cogromings ofte
in respoct of extracidinany achiovement a3 simnitic ant Gabirss o W ofle et pegag o agpnon el P

$HANiv) and Part -a{4})

{In case you do not agree with any of the numencal assessments aitobuates please cecond yosn

assessment in the column provided for you in that section amd aiteal yose entoe

Yes ! Mo

1.  In case of disagreement please specify the teasons. 1s there anything you wish Loomaodily o add 4

4, Comments by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of
the officer including area ol strengths and lesser strength and his altitude towards weaker sections

— T—




Place

Date

Lagretailapga of Lhie fle v g o HAETRR]

Panraes m Blowe b detilee s

Desipnation dunimg the penod

of Repont



{1}

(i)

{iii)

{iv]

{v)
{vi)

{:Ilfl!l‘:lul".Il1:.i-hilu|:_?:“.-1;1 eigr ol S et b saveeein b e ol

The columsy in the APAR whe biover ave apglicabibe o pee the ol peganeciin o 0 1w

posts shoobd be fdled wo wtls choee g ol ot 2enmon i ltes desvatog adeapiai T
M is expected (han any gradmg: Decdoss Alagamed wnab oo on ot o oo ool el |}
would e adeguately justibesd mo the comuments by vy of el Lo, e waalbaly oy
grade of 9 or 10 shouwld be gustifed with cesgect Lo g acomnplsdonent e ol |2
or 9-10 are expected Lo be rare occurrences andd Liens e there 05 g need Lo ustily thean
awarding a numencal prade the reporting and coeviewing authonities should cate the ol
against a larger popudation of hicfher peecs that may be corrently working andes Hiei
APARs praded between B and 10 will be rated as “Outstanding”™ and will be gorven o soone of
9 for the purpose ol calculating average scores by cmpancimentfpromaotion

APARs graded between 6 and short of B will be rated as "Very Good” and will be piven a
score of 7.

APARs graded between 4 and short of & will be rated as "Good” and given a score of 5

APARs graded below 4 will be given a score of "Zera”



Lomnvis s bosafucde dov mpnsognig

(R e baeyg: 51 05

it Foy wlvea be Ves Bane o

AN

Fannannns voed €o oae )

werngeda-dasd

which the APAR will be finally taken

on record

| 5. No. | Activity
'r i A Orstribution of Dlank APAR foroe o el 1 "Ll |
!f I concernoed{ie tor officee vy Ine | (OB onnany Dve comangade 0ol e g ek o e bies | .
| 'reporled upon where  sell ool i
{ has to be given and o reposteg: |
| afficers where sell-apprafsal is el 1o |
be given).
2. | Submission of  self-appraisal 10 4" Ayl
reporting officer by officer e be
reported upon (where applicable).
' 3,. Submission of report by reportayg: 0™ June
officer to reviewing officer
"4 ! Rcport to be completed by Reviewing | 31 fuly
Officer and to b nenl L
Administration or CH Section/Cell or
accepting authority, whereves
L S RN L
5. | Appraisal by accepting  authority, | 317 August
| wherever provided e =
6. | (a) DNisclasure to the officer reported | 017 September
upon where there 15 no accepling
authority
(b} Disclosure to the officer reported | 15" Seplember
upon where there is accepling
authority es e dg e st . Ao b L
¥ Receipt ot representation, if any, on 15days from the dale ol receipl ol Conunmication
APAH : e T e e L L
8. Forwarding of representations of the
competent authority
(a) where there is no accepting | 21% September
authority for APAR
(b) Where there is accepting | 06" October
authority for APAR
g, Disposal of representation by the | Within one month from the date of receipt of
competent authority representation. i e A
10. | Communication of the decision of the | 15" November
competent  authority on the
representation by the APAR Cell
11, | End of entire APAR process, after 30™ November






