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Office of Sv. Financia) Advisor

NOAC/TS/MIsc/ 2013 1a/a/cs T
Dated: 9/1.0/2013

Reference is invited to our office circular No AC/15/Misc/2013-14/A/cs N
Dated: 5/8/2013 from the office of Sr. F.A regarding all payment to the bank for

direct credit by electronic transfer to the specified bank account of the payee.

It is observed that till date no response is received for Implementation of the

above scheme urgently. A copy of the same is again sent herewith for urgent action
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(Dharitri Panda)
Sr. F.A.
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BHLAWAN, A

Sr. Financia!l Advisor
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No: AC/15/Misc/2013-14)a/cs -1li)

Dated: £ (//’ EY R
The Central Government Account {Receipts & Payment Rules, 1983} have been
amended vide Gazette notification GSR 268{£) dated 30.3.2012 inter-alia to provide for issue
of payment advices to the bank for direct credit by electronic transfer to the specified bank
account of the payee. The amendment also provides that all payment to suppliers,
contractors, grantee, loaner institutions, staff etc. exceeding the limits as specified from time
to time shali be through such payment advices. Pursuant to the above amendments, Ministry
of Finance, Department of Expenditure vide OM No. F No.1{1)/2011/T&/291 has directed that
all payments to private parties such as suppliers, contractors, grantee, loanee institutions etc.
above Rs.25,000/- shall be through payment advices including electronically signed payment
advice for direct credit to bank accounts of beneficiaries.(Enclosed Gazette notification & MOF

Order).

2. The Govt. servants are permitted to receive their salary/other personal entitlements
by direct credit to their bank accounts or in cash or by cheques at their option, provided that
in cases where salary is payable in cash or in cheque, other payments to Govt. servants
exceeding limits as specified from time to time like house building advances may be paid

directly to the bank account of empioyee.
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. fund, CGELS etc. shall be paid by direct credit to the bank accounts of the beneficiaries.

4. In view of such instructions by Ministry of Finance it is desirable that all
offices/institutions of ICMR migrate towards payments made by electronic transfers through

the bank for direct credit in the bank accounts of beneficiaries
5. The following guidelines to be followed while imaking electronic transfers:

1. When payment is desired by direct credit to the bank accounts of the officers
or staff, parties, firms or companies etc. separate bilis should be prepared by
DDOs and the following should be clearly indicated on the top of the bills:

“Payment by direct credit to bank account through ECS/NEFT/ RTGS etc.”

2. When payment is desired by direct credit to the bank accounts, the details of
beneficiary’s name, name of the bank and branch, address, bank account no.
IFSC(Indian Financial System Code), MICR code etc. of the bank branch must
be prominently written in the bill 'alongwith copy of the mandate form

{enciosed) and a cancelled cheque so as to verify the authenticity.

3. All payments to private parties such as suppliers, contractors, grantee/loanee
institutions/Pl's etc. above Rs.25000 are to be made by payment advices

including electronically signed payment advices.
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The DLOS/Adwinistrative Gificors of Livisions {01 priaronat gyants will be
requived o obtain original mandate form  from  beneficiary  (PIfFiem)
alongwith a cancelled cheque and shall be required to enclose duly attested
copy of the mandate form each time when electronic payment is to be made.
In case there is a change in the beneficiary’s account number, the revised
mandate form shall have to be obtained from the beneficiary and duly
attested copy of the same shall be submitted with the bill for electronic

transfer under intimation to Accounts Officer concerned.

The DDOs will be required to maintain vendors list for suppliers with fuil detail
including suppliers Bank account number concerned and shall ensure that the
credentials of the suppliers are verified for electronic payment before

submitting the bill to the Accounts Section for payment.

The DDOs will have to obtain payment advice number against the bill passed
for payment by the Accounts Division concerned and make an entry in the

respective office copy of the bill or bill register.

Accounts Division shall give copy of MIS report showing report of transactions

to DDOs/Divisions on weekly basis.
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8. The Accounts Division shall transmit the payment advice to bank alongwith
copy of mandate form and cheque in favour of ‘Yourself’ for equivalent
amount of bili for electronic payments through RTGS/NEFT/ECS as relevant to

the firm/beneficiary concerned.

9 The Mandate Form may be added as part of codal formality for new

extramural projects by Divisions.

(Dharitri Panda)
Sr. FA

Distribution:

PNV REWLNE

All Heads of Divisions/Sr.DDG{Admn.)
All Directors of ICMR Institutes.
All Divisions/Sr.AOs/Sr.Acos/Acos.
PS to DG & Secretary, DHR: for information.
PS to Sr. FA
BIC for ICMR website.
DDO of ICMR Hqrs.
" ADG(A)

Encls: 1. Copy of Gazette notification.

2. Copy of MOF Order.



MANDATE FORM

ELECTRONIC CLEARING SERVICE( CREDIT CLEARING)/REAL TIME
GROSS SETTELMENT (RTGS) FACILITY FOR RECEIVING PAYMENTS

A. DETAIL OF ACCOUNT HOLDER :-

NAME OF ACCOUNT HOLDER OF FIRM

COMPLETE CONTACT ADDRESS

TELEPHONE NUMBER / FAX / EMAIL

PIWIN(R=

NAME & ADDRESS OF FIRM

B. BANK ACCOUNT DETAIL :-

1 | BANK NAME

2 | BRANCH NAME WITH COMPLETE ADDRESS, TELEPHONE
NUMBER AND EMAIL

WHETHER THE BRANCH IS COMPUTERISED ?

& W

WHETHER THE BRANCH IS RTGS ENABLED ? IF YES, THEN
WHAT IS THE BRANCH’S IFSC CODE

IS THE BRANCH ALSO NEFT ENABLED ?

TYPE OF BANK ACCOUNT (SB/CURRENT)

COMPLETE BANK ACCOUNT NUMBER (LATEST)

EBIWIN R

MICR CODE OF BANK

I hereby declare that the particulars given above are correct and complete. If the transaction is
delayed or not effected at all for reasons of incomplete or incorrect information | would not hold the
user Institution responsible.

Date: (ceeerrenne Signature & Seal of Firm......) (Signature of Accounts
Phone No. Holder of the firm)

Certified that the particulars furnished above are correct as per our records.

(ceerenns Signature & Seal of DDO (ICMR)
Date:
NOTE

Please attach a photocopy of cancelled cheque for purpose of verification of the concerned bank
account where money is to be remitted.




MANDATE FORM-EXTRA MURAL GRANTS

ELECTRONIC CLEARING SERVICE( CREDIT CLEARING)/REAL TIME
GROSS SETTELMENT (RTGS) FACILITY FOR RECEIVING PAYMENTS

A. DETAIL OF ACCOUNT HOLDER :-

NAME OF ACCOUNT HOLDER OF INSTITUTE

COMPLETE CONTACT ADDRESS

TELEPHONE NUMBER / FAX / EMAIL

NAME & ADDRESS OF PROJECT INVESTIGATOR

V[ W|IN| =

TITLE OF THE PROJECT

B. BANK ACCOUNT DETAIL :-

[y

BANK NAME

2 | BRANCH NAME WITH COMPLETE ADDRESS, TELEPHONE
NUMBER AND EMAIL

3 | WHETHER THE BRANCH IS COMPUTERISED ?

Y

WHETHER THE BRANCH IS RTGS ENABLED ? IF YES, THEN
WHAT IS THE BRANCH'S [FSC CODE

IS THE BRANCH ALSO NEFT ENABLED ?

TYPE OF BANK ACCOUNT (SB/CURRENT)

COMPLETE BANK ACCOUNT NUMBER (LATEST)

BIWIN [

MICR CODE OF BANK

| hereby declare that the particulars given above are correct and complete. If the transaction is
delayed or not effected at all for reasons of incomplete or incorrect information | would not hold the
user Institution responsible.

Date: (-ereo.. Signature & Seal of Project Investigator......) (Signature of Accounts
officer of the Institute)

Certified that the particulars furnished above are correct as per our records.

(cvereeee Signature & Seal of AO of the Concerned Division in ICMR)

Date:
NOTE

Please attach a photocopy of cancelled cheque for purpose of verification of the concerned bank
account where money is to be remitted.
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Otfice Miemorandum

Subye Payoent to suppliees etc, abave Rs. 25000 by Govaernrment

To

Dopartments through e-Payment fram 17 Apvil 2002

The Central Government Account (Receipls and Paymenis)

Rutes, 1983 have besn amended, inter alia, 1¢ provide for issue of
Payment advices to the bank for direct credit by electronic transfar
to the specified bank account of the payee. The amendment also
nrovides that all payments o suppliers, contraciors, grantee, loanee
instituiions ete. exceeding the limits as specified from time o tme,
shali be through such payment advices. o

Pursuant to the above amendments, with éffect from 1% April

2012 all Ministries/Departments of the Government of India are
directed to make all payments to private parties such as suppliers,
contractors, grantee, loanee institutions etc. above Rs. 25,000 by
payment advices, including electronicalty signed payment advices.

Al Ministries/ Departments and Heads of Accounting

Organisations are requested tc ensure the compliance of abave
instructions by Pay & Accounts Offices/ Accounis offices and other
payment units under their control.

Government servants,

eNoUh WS

Separate orders have been issued in respect of payme . : to
‘-;s;r.:'.:!_‘-;".--

_ (Soma F-'tqu’Burman)

“Joint Gontroller General of Accounts

All Ministries and Departments

All Financial Advisers

Secretary, Defence Finance

Secretary, Posts

Financial Commissioner, Railways

Member Finance, Department of Telecommunications
Controller General of Defence Accounts

All Pr. CCAs/ CCAs/ CAs of the Civil Ministries/Departments

T e
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With  the amendments o Cenital covernment Account  (Recelpts and
Payments) Rules 1983 vide Guozetie nolihcanon G R 268(8) dated 30t March
2012, it is imperative that the Pay and Accomnns Officers and DDOs may perform
the following checks with regards (o pavineat fo Government servants/ suppliers
though e-payments besides routine pre checks as per Civil Accounts Manual.

L. When payment is desired by diveet ceediv (o the bank accounts of the offices
or staff, parties, firms or companies. etc. separate lls shonld be prepared by
DDOs and the following should be clearly indicated on th(-' lap of (he bills:

‘Payment by direct credit to bank account through ECS NEFT, RTGS ete”
2a When paymentes is desired by direct credit to the bank accour ts, the details of
beneficiary'’s name, name of the bank and branch. address, bank account no, IFSC

{Indian Finauncial Systemm Code), MICR code, eitc. of the bank branch must be
prominently written in the bill.”

Bp All pavments to private parties such ws suppliers, contractors, grantee/
loanece institutions ete. above Rs 25,000 arc to be made by paviment advices,
mncluding electronically signed payment advices.

4. The DDOs will be required to obtain original mandate form duly attested by
the beneficiarv’'s bank and shall be required to enclose duly attested copy of the
mandate form each time when e-payment is to be made. In case there is a change in
the beneficiary’s account number. the revised mandate form shall have to be
obtained from the beneficiary and dulv attested copyv of the same shall be submitted
with the bill for e-payvment under intimation to PAO concerned.

3. The DDOs will be required to maintain endors list for suppliers with {ull
detail including suppliers account number and before submitting the bill to the PAO
concerned shall ensure that the credentials of the  supplier’s are verified for e-
paymentl. The PAO shall also maintain a vendors register with him/her and shall
tally the detail shown in the bill before making pavment against the same.

6. The DDOs will have to obtain payment advice nurnber against the bill passed
for payment by the PAO concerned and make an cntry in the respective office copy
of the bill or bill register.

7. PAOs shall give copy of MIS report showing report of transactions to DDOs on
weekly basis

8. All the PAOs are required to make sincere cfforts to ensure that e-payment in
their offices is successfully implemented by increasing the volume of transactions on
e-payment. A review of authorization made through e-payment during the period
11-7-2012 to 8-8-2012 has revealed that PAO ~I2GHS, PAO Safdarjung, and PAQ
LHMC have very low ligures. They need to speed up the progress.

This issues with the approval of CCA. 1
{Yogesh Kumar Meena)
Dy. Controller of Accounts.
T





