IcCMQ T T e e

INDIAN COUNCIL OF Indian Councll of Medical Research

PRECECAL RRAEARGH Department of Health Research, Ministry of Health
Satving tha nation sivce 1§ and Family Welfare, Government of India

. 20/01/2001-FEr fesTieh: 22.07.2025

FrEATIT T

W:mﬁwmmmﬁﬁ/mﬁmmﬁ#mﬁHMﬁww
goRaa fre oy e )

mmaﬁ%ﬁmmﬂmﬁmmﬁﬁmamm$a¢
mmmmmmanmémm#wwa%w
T AT e 3 o R ¥ et RN # S qot e 7@ @ <
Wmm#wmﬂﬁm#mﬁlmmﬂ@ﬁmr%m
m%ﬁ;aﬁmﬁ@ﬁma@éﬁm—mmﬁmmgﬁﬁmﬁl

1 TaeST R, 1963aﬁram3(3)#:agaaamm14ma:maaﬁaﬁaﬂr
maﬁmﬁﬁaﬁwm#wmmmml

2 Wﬁmﬁmmﬁm.m.wm.waﬁmmmm
Tt e & ehdet Y R st sirsh @t st o frar s

3. m#mmmamaﬁﬁammmmmml@
ﬂwﬁmr:mawa;m#aﬁrﬁmmamﬁ[m%mmmﬁwtww

TR G g1 TR
a. wmw/mﬁmmmmﬁmﬁmmm
|/ T
5. ﬁmwmmﬁémmemmmamﬁfaémmm
it R & Y ooy
d@. Yl wem, dne dtew o 401, Tel: +91-11-26588895 / 26588980 / 26589794
3N TR, T f2eeh - 10 029, ARG +91-11-26589336 / 26588707

V. Ramalingaswami Bhawan, P.O. Box No. 4911, Fax: +91-11-26588662 | e in

Ansari Nagar, New Delhi - 110 029, India

e —————




6. fowdr & urcd ar gEaeiRd TEl_# IR G &9 § edl # & U A F 3R @
&y & f2ug FE FTeT I U8 WER U9 I W Faaar & 36 # gred 93
& 3a7 o Rear # € fev I

7. TAANT R{EET @R T aif¥e swH F FEiRd SR dedt #oured e &
HRRE BE F H@ER H Fer’r S|

8. m%ﬁr%qﬁwﬁm%@ﬁw@wﬁmtwmmmm
AT B & 10 R & offay afiwe feares & s

9. Wm@@mﬁéammﬁﬁamﬁmwﬁwmwaﬁ%w;
wmmuwmmmmﬁmmm(ﬁa
m.wm,mm,mﬂm)ﬁmﬁwsﬂﬂ:mﬁw&mﬁ
Yo B FEYH-HHETE Ry 7 & ST =

10. aﬁamﬁmm%aﬁmﬂmw%ﬁﬁmmmﬁwmﬁ
ﬁmﬁmmmﬁwmwﬁ,mmmﬁ
Wwaﬁﬁm%ﬁmﬁmml

il mw%ﬁ%w-wammmmmmmaﬁ
e

12, aﬁﬁﬁaﬁﬁmﬁm%ﬁﬁmmﬁmﬁ@wqmﬁmm-
mw@ﬂmﬁwﬂm%mmmaﬁwﬁﬁﬁw
IR 3Uciet FAT AT

13. Wﬁwﬁ%a@wﬁ%ﬁﬁ%ﬁw%@ﬁmmﬁ
s R8T ag S § & HOS TR WX Hfdel IMUR N NS eldieat F Sl P e
%ﬁﬁﬁmw%w%@fﬁﬁﬁ%ﬁﬁmwﬁﬁﬂm
freraram ST 3R 3Y TIHE § FEfAd | S

14. Wmﬁmmm#%mmaﬁmﬁﬁmmm
ﬂtmamﬁmmmﬁmgﬂaﬁWWﬁmﬁmmwg

a8l
& yEfsrTErd Wae, ue dred . 491, Tel: +91-11-26588895 / 26588980 / 26589794
3R R, 72 faoell - 110 029, HRA +01-11-26589336 / 26588707

AT A S
V. Ramalingaswami Bhawan, P.O. Box No. 491, Fax: +91-1-26588662 | icmrnic.n

Ansari Nagar, New Delhi - 110 029, India




15. & ¥ AarsR A & ke B Raw sk B vwamr m@mm o9 gwarsr ¥ e
i3t F1 S R ST FUr Fhe gt F@ Fee RERR Y U S|

16. 9al @ srdft weeh Remus, Revoraa 3 aereer & v seficant & 89 o= 9
fasaor - 93 (call letter) B 3k 3@sh St st F o fFw oY) TE TUse R
m%%ﬁmﬁmﬁ%&ﬁm@sﬁwqﬁmﬁww
Hhcl § UBTHR el dll II-a18 &l 36s7 30 YR a7 v F 30F geeat a1
R=er &1 &1 A1 &

17. HEUEI/SEl # HRRT HEy9aT Aol Rl vd e & e w1 @ 3 BE
ufeTor TEerer & R dwor o wiRietor R s

18.  TEIEI/FET H HRRG T3 afowRaiFdaiat & RS &1 saes 7w ug @
TeT IR N FRFN/FATD FREYE T 3 B A udor g9 F v gRegor
feerarar &)

Ha: aR¥E & G FEAAT B FeRr Ar S § F 9 5@ A # safFqea s
o 3R I3 T & ARERAT B 39 e WE FHE-EE S @ e
B A &= & fow deaiRa & 3R FuiRa deat @ g = F RaE vww e
ST dfe FEGT TS FRATY & @y @ arel Aferor doet F oy & geer

e @ sfd gffe 7 g
a |
Vs
(F=rST FFQ@F-H)
iy, IUFARIACS (T2M.)
qar A,
/A g,
aRwe & Tl TS che/gEUeT
gfafaf:

1. AR/ Hefeerr/al, fad TaEsR - FETeT
2. 9RvE AT & T G-I U e dof wEE F suded el

FT JeJaIeld FlARTS FRaAT Ud Tl HEIA/FE F A AR F AWk gAEr
B & fFar sy
4. YHfe TR Y99, dRe dted |, 49m, Tel: +91-11- 26588895 / 26588980 / 26589794
IR TR, 72 fewel - 10 029, ARG +01-11-26589336 / 26588707
Fax: +91-11-26588662 | icmrnic.in

V. Ramalingaswami Bhawan, P.O. Box No. 4911,
Ansari Nagar, New Delhi - 110 029, India




Department of Health Research, Ministry of Health
and Family Welfare, Government of India

No. 20/01/2001-Hindi

Date: 22.07.2025

OFFICE ORDER

Subject: Regarding ensuring compliance of orders related to Official Language Policy in the
Council Headquarters and all its centers/institutions.

The Council and several subordinate offices of the Ministry have recently been inspected by the
Third Sub-Committee of the Parliamentary Committee on Official Language. During the inspection the
Committee found that the orders/instructions related to Official Language Hindi are not being fully complied
with in the institutions under the Council. The Parliamentary Official Language Committee has taken this
matter seriously. All the heads of institutions are directed to ensure strict compliance of the following points
in their respective institutions.

L. 14 types of documents specified under Section 3(3) of the Official Languages Act, 1963 are to be
mandatorily issued simultaneously in both Hindi and English languages.

2 The logo, nameplate, notice board, letter heads and titles of envelopes and stationery ete. used in
the office should be written in both Hindi and English languages.

3. The Office Order issued twice a year to the qualified employees of the Institute should be issued as
Individual Order i.e. its title should be Individual Order instead of Office Order.

4. All the Office Heads/Directors must personally attend the meeting of the City Official Language
Implementation Committee.

5. The forms and headings of the registers and service books should be written in Hindi and English
and the entries should also be made in Hindi.

6. Letters received or signed in Hindi must be replied to in Hindi only. Letters received in English
from the Central Office or State Governments and non-governmental persons situated in “A” and “B”
regions must also be replied to in Hindi only.

7 In order to achieve the sectoral targets set in the annual programme issued by the Official Language
Department, correspondence in Hindi should be increased as much as possible.

8. For review of use of Official Language Hindi, send the quarterly progress report along with
correct data to the Council Headquarters within 10 days of the end of each quarter.

9. An Official Language Implementation Committee should be constituted under the chairmanship of the
head of the office i.e. Director/Director-in-charge. All the institutes should organize the meetings of
Official Language Implementation Committee at regular intervals (in the months of April, July,
October and January) and along with this, issue the agenda and minutes of all the meetings of the

institute in Hindi/bilingual language only.
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10.  Secretary level and higher level officers should cooperate in achieving the target by typing more
and more in Hindi on the computer and set an example for their subordinates, so that the
subordinates also type more and more Hindi on the computer.

11. For the promotion and propagation of official language Hindi, the incentive scheme run by the
Official Language Department should be implemented.
12. To change the attitude of the employees and to remove their hesitation in working in Hindi, Hindi

workshops should be organized from time to time and supporting literature should be made
available to the participating employees.

13. For proper compliance of the Official Language Policy of the Union and execution of Hindi work,
those offices which do not have permanent Hindi posts should recruit temporary translators on
contractual basis at their own level or any one officer/employee proficient in Hindi should be given
training by Central Hindi Translation Bureau and should be assigned work related to Official
Language.

14.  The website of every office must be prepared in both Hindi and English languages and whatever
material is uploaded on the website must be uploaded in bilingual form. This is mandatory.

15.  Hindi Diwas and Hindi Pakhwada should be celebrated every year during the month of September.
Competitions should be organized during the fortnight and cash prizes should be given to the
successful contestants.

16. The recruitment advertisements, prospectus and call letters for interview should be issued in
both Hindi and English languages. It should be clarified that the candidate can use Hindi or
English as per his wish in the examination and interview. The selection board conducting the
interview should be constituted in such a way that its members should also have knowledge of Hindi.

17. Junior/senior grade clerks and assistants working in institutions/centres should be compulsorily
given training in Hindi tvping from Central Hindi Training Institute.

18.  All the officers/employees working in the institutes/centres should have working knowledge of Hindi
and those officers/employees who are working should be given training to make them proficient in
Hindi.

Therefore, all the institutions of the Council are directed to take personal interest in this
matter and encourage the officers of their respective institutions to do their daily official work in
Hindi as much as possible and make all efforts to achieve the set targets so that the image of the
Council is not tarnished before the Parliamentary Official Language Committee during the inspection

meetings.
=/l

(Manisha Saxena)
Sr. Deputy Director General (Admn.)
To,
The Director/Director-in-Charge,
All permanent centres/institutes of the Council

Copy to:
1. Director General/Additional Director General/Sr. Financial Advisor - Office

2. All Division Heads of Council Headquarters:- Ensure compliance of the above instructions in their
subordinate centers/institutions and maximum correspondence with all institutions/centers should be

done in Hindi.
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