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No. Q-11022/05/2026-HR (ICMR) / EOffice: 8388558
- ¥Rd ¥6R / Government of India
TR T URGR Sedivl §41d / Ministry of Health and Family Welfare
(¥aTET JIFHYM a1 / Department of Health Research)

2nd Floor, IRCS Building.
1, Red Cross Road, New Delhi-110001
Dated: 12.05.2025

To,
Smt. Manisha Saxena,
Sr. DDG(Admin),
Indian Council of Medical Research (ICMR),
V. Ramalingaswami Bhawan,
Ansari Nagar,
New Delhi-110029

Subject: - Timely submission of inputs/comments in VIP references-reg.
Madam,

| am directed to refer to the handling of VIP references and to emphasize
the importance of timely submission of inputs/comments in such matters.

2. It has been observed that delays in receipt of comments from ICMR have
affected timely processing of VIP references.

3. As per the provisions of the Central Secretariat Manual of Office Procedure
(CSMOP), prompt and time-bound processing of such communications is required.

4. Inthis regard, it is requested that all concerned divisions/institutes under ICMR
may be sensitized to ensure that inputs/comments in VIP references are furnished
expeditiously, preferably within 15 days and in any case not later than one month.

5. This may be accorded priority to avoid recurrence of such delays.
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