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Letter No.: 1CMR/01/2026/Logistics Dated: 04.06.2026

Office Order

Subject: Revision of Air Ticket Requisition Form – Reg.

In continuation of the review of existing procedures relating to air travel requisitions, it has been
decided to revise the Air Ticket Requisition Form to improve administrative efficiency,
documentation, and financial tracking.

A copy of the revised Air Ticket Requisition Form is enclosed herewith. The office order along
with the revised form is also available on the ICMR website.

All officers/officials are requested to use the revised format with immediate effect while
submitting requests for booking of air tickets. Requests submitted in the old format shall not be
entertained henceforth.

This is issued with the approval of the Competent Authority.

Rachna Sharma
DDO

Copy To:
1. PS to DG/Addl.DG/Sr.DDG(A)
2. DDG(A)
3 . ADG(F)/ADG(R&P Cell)
4. All Sr. AOs/Sr. ACOs

5. Accounts-I,II,III&VI
6. All Divisional Heads/Divisions/Sections

7. E-Governance to upload on ICMR website
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Indian Council of Medical Research

Ansari Nagar, New Delhi

Requisition Form Code No.D-766
(Requisition of Fresh Booking for Domestic/International Air Ticket)

To

The Sr. Manager
Ashok Travels & Tours (ITDC Ltd.)

Janpath Hotel, RoomNo.8&9, New Delhi
-1 Tel: 23348745, 23348746, 23365334
Fax: 011-23348744

You are hereby authorized /required to provide the following Air Tickets as detailed
below and debit us for the same under allotted credit code no ..........

1.

2.
3.

4.

5.
6.

7.

Name of Passenger :

(8

Gender :

Telephone/Mobile No. :
E-Mail :

Budget Head : Grant in Aid (General Head) / PM-ABHIM / Other ....__.._.__._...

Organization Type: ICMR HQ. / Other ...._..._...._._........
Frequent Flyer No.(if any) :

Itinerary/Sector Details

Date of Travel From Flight No. with
Time

Booking
Class

8. Diet Instructions :
9. GST No.: 07AAEAT4818CllZU

10. E-mail: ddo-icmr.hq@icmr.gov.in

Dated: Signature of the Officer

Counter signature


