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To

The Deputy Director General (Admn.)
(Shri. Jagdish Rajesh)

ICMR Head Quarters,

V. Ramalingaswami Bhawan,

Ansari Nagar, New Delhi-110029

Subject: Procedure to be followed by ICMR while submitting a
proposal to DHR for approval — regarding.

Sir,

| am directed to refer to the proposals received from ICMR on
different matters for approval in DHR and to state that it has been
observed that ICMR sends proposals without proper examination,
without following proper procedure. In such circumstances, DHR has
to identify each and every points and multiple references need to be
made with ICMR before processing the file for approval, which is time
consuming.

2. Keeping in view of the above, it is felt that ICMR needs to be
sensitized about the procedure to be followed by ICMR while sending
any proposal for approval to DHR. The following outlines are
emphasized to ICMR on such matters:

Whenever a proposal is sent to DHR, the following should be taken
care of:

i) The proposal should be in a self contained note

ii) Subject should be mentioned with a brief of the proposal
iii) A background should be provided, mentioning any related
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matters already dealt with either in ICMR or sent to DHR

iv) History of the case should be mentioned : any rejections ,
observations made in the past by DHR, DOPT, DOE, MEA or any
other authority

) Elaborate details of the current proposal mentioning the specific
requirements

vi)  Financial implications — mentioning from which head of account
expenditure will be incurred

vi)  Comments of the finance wing of ICMR

viii)  Comments of the legal wing of ICMR, if any

iX)  What is the rule position in GOI

X) What is the rule position in the rules, regulations & by — laws in
ICMR

Xi) What is the status of other similarly placed organizations like
CSIR, ICAR and AlIMS

xii) Reason for sending the proposal to DHR

xiii)  Proposals of Institutes of ICMR should be routed through the
Head Quarter Administration Branch of ICMR

xiv) Enclose all approvals including DG, EC whichever is applicable
xv) Final para should specify what is exactly sought from DHR

% The matter may be brought to the knowledge of all concerned
and may be adhered to in all future references made to DHR.
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